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Introduction

The Crestron HomeTime™ video conferencing system (HT-CAM) supports at-home Zoom
Rooms™ meetings. This guide details the operation of a Crestron HomeTime system with

the provided user interface and describes how to join and schedule meetings in a Crestron
HomeTime system.
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Operation

Crestron HomeTime video conferencing systems can be controlled with the provided user
interface or with the Zoom Rooms controller app on a compatible tablet device.

This guide describes system operation with the provided user interface. For details on the
Zoom Rooms controller app, refer to the Zoom Help Center.

Main Page
The main page acts as the home menu for the Crestron provided user interface.
Main Page

HomeTime

Meet Now

Meetings

Volume

The main page features the following functions:
e The homeicon in the upper left corner of the screen will take the user back to this
screen.
o Meet Now allows users to start a meeting.
« Join allows users to join other users' meetings.

« Meetings displays a list of scheduled meetings pulled from a synced calendaring
application.

e Thevolume bar at the bottom of the screen shows the current volume level for the
system's speakers. The volume bar is present on most screens in the user interface.
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Meet Now

Meet Now: Invite Contacts

When Meet Now is selected from the main page, the Invite Contacts screen appears.

Invite Contacts

X Invite Contacts 2>

Next

Johnny C.

Offline

Joey H.

Offline

Dee C.

Offline

Tommy E.

Offline

Mark B.

Offline

Volume

Invite contacts to a meeting by tapping the check box to the left of the contact name. Use
the search bar at the top of the screen to find specific contacts.

O O 0O 0O O

Press Next in the top right corner of the screen to continue.
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Meet Now: Main
After inviting contacts to a meeting, the Meet Now screen appears.
Meet Now

< Meet Now
Back

030 min I

Meet Now

X

Cancel

Volume

The Meet Now screen features the following functions:
o TaptheBack arrow in the top left corner of the screen to navigate back to the Invite
Contacts screen.
o Use the meeting time slider to select the length of a meeting.
o Select the Meet Now icon to start the meeting.

« Select the Cancel icon to cancel the meeting before it begins.
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In Meeting

In Meeting: Active Meeting
When a meeting begins, the Active Meeting screen appears.
Active Meeting

Active Meeting

ID: 8254-761-9767 Pass: 356698

Of - 10

Mute Stop Video Camera
Controls

Change Invite Share
View Content

0

Leave

Volume

The Active Meeting screen features the following functions:

o The meeting ID (ID) is displayed at the top of the screen.
o The meeting password (Pass) is displayed at the top of the screen.
o Select Mute to mute the system's microphone.

o Select Stop Video to turn off the system's camera. The microphone will still continue
to function as normal and will react to the Mute function.

o Select Camera Controls to change the camera's orientation and zoom level as
described in In Meeting: Camera Controls (on the facing page).

o Select Change View to modify how the meeting is viewed as described in In Meeting:
Change View (on page 7).

o Select Invite to invite other contacts to the meeting.

o Select Share Content to share the screen in the meeting as described in In Meeting:
Share Content (on page 8).

o Select Leave to leave the meeting.
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In Meeting: Camera Controls

Adjust the direction the system camera is facing and the camera's zoom level with the
Camera Controls screen.

Camera Controls

>< Camera Controls

@

&

[0 wMirror effect

Volume

The Camera Controls screen features the following:
o Use the direction controller at the center of the screen to adjust the direction that
the system camera faces.
o Select Zoom + to zoom in
o Select Zoom - to zoom out

o Select Mirror Effect to move the camera according to its right and left as opposed
to the right and left of the user.

o Press the Xin the top left corner of the screen to return to the Active Meeting

screen.
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In Meeting: Change View

Modify how meeting participants are viewed with the Change View screen.

> Change View

Thumbnail

Gallery

Volume

Choose one of the following meeting views:

o Speaker view shows who is speaking during the meeting and a small thumbnail of the
previous speaker.

o Thumbnail view shows the current speaker and multiple small thumbnails of other
meeting participants at the bottom of the screen.

o Gallery view shows meeting participants arranged in a grid.
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In Meeting: Invite Contacts

Invite other people to a meeting with the Invite Contacts screen as described in Meet Now:
Invite Contacts (on page 3).

Invite Contacts

px4 Invite Contacts

Johnny C.

Offline

Joey H.

Offline

Dee C.

Offline

Tommy E.
Offline

O 0O 0O 0O O

Mark B.

Offline

Volume

In Meeting: Share Content

To allow guests to share content or to share content from a laptop or tablet, follow the
instructions displayed on the Share Content screens. Select each option at the top of the
screen to see details for each scenario.

Share Content - Laptop
Share Content

B L A

Share from Share from Allow guests
laptop tablet to share

1. Open a web browser and go to
"share.zoom.us".

2. Use the meeting id: 9745-973-
7138.

3. Use the passcode: 452184.

Volume
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Share Content - Tablet

P4 Share Content

O d A

Share from Share from Allow guests
[ETGT) tablet to share

1. Open the Zoom Room control
app. on an iPhone/iPad.

2. Select "Share Content or
Camera".

3. Follow the instructions in the
iPhone/iPad tab.

Volume

Share Content - Guests

P4 Share Content

o] o] g

Share from Share from Allow guests
laptop tablet to share

1. Open the Zoom Room control
app. on an iPhone/iPad.

2. Enable the "Multiple
participants can share
simultaneously" option.

Volume

9« HT-CAM User Guide — Doc. 8771A



In Meeting: Leave Meeting

After selecting Leave Meeting, the user is prompted to make another selection to confirm
that they want to leave the meeting.

Leave Meeting?

X Leave Meeting?

X

Leave/End Meeting

Volume

Select Leave/End Meeting to leave the meeting. If the user is the host of the meeting, they
will end the meeting when making this selection.

Scheduled Meetings

The Meetings screen shows upcoming meetings for the current day. Meetings are pulled
from the calendar synced to the Zoom Rooms account.

Meetings

<4 Meetings

Birthday Call with G-Ma
12:00 PM

Graduation Call with Susan
1:00 PM

Weekly Call with Family
3:00 PM

Tap any of the listed meetings to view meeting details.
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Meeting Details

The Meeting Details screen appears after selecting a meeting from the Meetings screen.
Meeting Details lists the meeting title and the scheduled time for the selected meeting.

Meeting Details

>4 Meeting Details

Weekly Call with Family

3:00 PM - 4:00 PM

Start/Join

Volume

The Meeting Details screen features the following:

o Select the Xin the top left corner of the screen to return to the Main Page.

o Select the Back arrow in the top right corner of the screen to return to the Meetings
screen

o Select Start/Join to either begin the meeting as host or to join the meeting.
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Control Lost

The Control Lost screen appears when the room in the Crestron HomeTime system is
controlled with the Zoom Rooms controller app.

Control Lost

Control Lost

The room control application
has taken control of
Crestron HomeTime.

Take control back.

Volume

Select Take control back to resume controlling the Crestron HomeTime system with the
Crestron user interface.

Incoming Join Meeting Request

The Incoming Join Request screen appears when the user is invited to a meeting by another
user.

Incoming Join Request

Incoming Join Request

G-Ma Johnson

is inviting you to a meeting ...

X

Decline

Volume

Select Join to accept the meeting invitation. Select Decline to reject the meeting invitation.
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Joining and Scheduling Meetings

Follow the below instructions to join and schedule meetings with a Crestron HomeTime
system.

Crestron recommends that the user should perform the following when scheduling
meetings:

o Use the Google Chrome® web browser with the Zoom Scheduler Chrome Extension
installed.

o Configure the Zoom Rooms room to use the Google Calendar™ calendaring
application.

e Create a Gmail™ email service account for the Crestron HomeTime room. Crestron
does not recommend using a personal Gmail account for the room.

NOTE: For more detail on the Crestron user interface described below, refer to
Operation (on page 2)
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Join a Meeting
To join a meeting with or without a meeting invite:

1. Select Join from the main page.

Main Page

HomeTime

Meet Now

Meetings

Volume

2. Obtain the Meeting ID and Meeting Password (if set) from the meeting's host or
from the invitation email.

3. Enter the Meeting ID when prompted and press the Join button.

Join a Meeting - Meeting ID

X Join a Meeting

Meeting ID

i 2 | 3
4 | 5 6
i o] a |
< o X
Do fon

Volume
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4, If prompted, enter the meeting Password and press Join.

Join a Meeting - Password

> Join a Meeting

Password required to join meeting.

Volume

5. Oncethe Crestron HomeTime system has joined the meeting, the Active Meeting
screen will appear with a full set of meeting controls.

Create and Join Calendar Meetings

NOTES:

o There are multiple ways to schedule a meeting with Zoom Rooms software. For
more details on scheduling, refer to the Zoom Help Center.

o When scheduling a meeting with the Google Calendar application on a mobile
device, the Zoom for GSuite browser extension will have to be used in place of the
Zoom Scheduler extension. To download the Zoom for GSuite browser extension,
refer to gsuite.google.com/marketplace.

The following instructions detail how to create and join meetings from a Google Calendar
with a Crestron HomeTime system.

Crestron recommends using a dedicated email address for the Zoom Rooms room in a
Crestron HomeTime system. Crestron does not recommmend using a personal email
address.
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Zoom Scheduler Extension

To download the Zoom Scheduler extension, refer to the Chrome Web Store.

When scheduling a meeting through Google Calendar with the Zoom Scheduler extension
for Google Chrome, configure the extension's settings as follows:

1. Open Google Chrome with the Zoom Scheduler extension installed.

2. Select the Zoom Icon located at the right-hand side of the address bar.

Zoom Scheduler Extension

— 0 X

* @[e] e

Other bookmarks

[ XX ]

3. Select the gear icon to open the settings.

4, Configure the settings as shown below:

Zoom Scheduler Extension Settings

Enable join before host

(] Mute participants upon entry

| Enable Waiting Room

(] Automatically record meeting on the local computer

Include Invite Link in location field

Create a Calendar Meeting

NOTES:
o The following instructions assume a Gmail account is associated with the Zoom
Rooms room and that the Zoom Scheduler extension is installed.

o Calendar services other than Google Calendar are supported, but the steps to
create meetings with other services may differ.

To create a calendar meeting:

1. Create a meeting on a personal Google Calendar. Ensure that Make it a Zoom
Meeting is selected.

2. Add the Gmail address of the Zoom Rooms room as a guest to the meeting and
press Save. Any other desired guests can be invited at this time.
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Join a Calendar Meeting
To join a calendar meeting:

1. Select Meetings from the main page. The Meetings screen appears with a list of
meetings scheduled for the current day.

Main Page

HomeTime

Meet Now

Meetings

Volume

2. Select the desired meeting from the Meetings screen. The Meeting Details screen
appears.

Meetings

<4 Meetings

Birthday Call with G-Ma
12:00 PM

Graduation Call with Susan
1:00 PM

Weekly Call with Family
3:00 PM
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3. Press Start/Join on the Meeting Details screen to start or join the meeting.

Meeting Details

>4 Meeting Details

Weekly Call with Family

3:00 PM - 4:00 PM

Start/Join

Volume

4. Enter the meeting password if prompted to do so. Obtain the password by opening
the meeting on the Google Calendar.

NOTE: If the user is the meeting host, they may still be prompted to enter the
meeting password.
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Invite the Zoom Rooms Room to an Existing Calendar Meeting

NOTES:

« Thefollowing instructions assume a Gmail account is associated with the Zoom
Rooms room and that the Zoom Scheduler extension is installed.

o Calendar services other than Google Calendar are supported, but the steps to
create meetings with other services may differ.

To join an existing calendar meeting:

1. Open the meeting invitation on the personal Google Calendar.

NOTE: If the meeting does not appear on the Google Calendar, ensure that the
meeting host has invited the account as a guest instead of just forwarding the
invitation.

2. Click the pencil icon to edit the meeting.

Meeting Invitation

Zlwg @ : x

® Family Call

Tuesday, May 26 - 10:00 - 11:00pm

-
Q Join with Google Meet

meet.google.com/thb-cmgp-caf
@ https://zoom.us/j/95534302716?pwd=V3IrdORPUZRia3

2 guests

2,
" 1yes, 1 awaiting

John ShieldsZoom
¥ Organizer

Ara Zoom

3. Add the Gmail address of the Zoom Rooms room as a guest to the meeting and click
Save.

Invite Guests

Guests

2 guests

John ShieldsZeom *

Ara Zoom

* Calendar cannot be shown ()

4. When prompted, click Send to send the invitation to the Zoom Rooms room
calendar.

5. Refer to Join a Calendar Meeting (on page 17) to join the calendar meeting.
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Add Guests to an Existing Zoom Rooms Meeting

NOTES:

« Thefollowing instructions assume a Gmail account is associated with the
Crestron HomeTime room and that the Zoom Scheduler extension is installed.

o Calendar services other than Google Calendar are supported, but the steps to

create meetings with other services may differ.

To add guests to an existing meeting:

Open the meeting invitation on the desired Google Calendar.

NOTE: If the meeting does not appear on the Google Calendar, ensure that the
meeting host has invited the account as a guest instead of forwarding the

invitation.

2. Click the pencil icon to edit the meeting.

Meeting Invitation

® Family Call

Tuesday, May 26 - 10:00 - 11:00pm

-
Q Join with Google Meet

meet.google.com/thb-cmgp-caf
@ https://zoom.us/j/95534302716?pwd=V3IrdORPUZRia3

2 guests

2,
" 1yes, 1 awaiting

John ShieldsZoom
¥ Organizer

Ara Zoom

Zlwg @ : x

3. Addthe Gmail address of any desired guests to the meeting. Click Save.

Invite Guests

Guests

2 guests

John ShieldsZeom *
b

Organizes

Ara Zoom

* Calendar cannot be shown (3)

4. When prompted, click Send to send the invitation to the added guests.
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